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CM INreach Coordinator Job Description

Requirements/Qualifications:

 Commitment to Jesus Christ as Savior and Lord
 Be a member of IAC or willing to become a member
 In agreement with the Vision Statement of IAC
 Have a vision and passion for children’s ministries
 Demonstrated interpersonal skills with children and their parents as well as volunteers
 Have leadership experience and decision-making skills
 Ability to work with and build relationship with parents, other adults and volunteers
 Demonstrate excellence in written/verbal communication skills
 Experience in working with children and parents
 Ability to plan ahead and implement plans accordingly
 Have current criminal/child abuse checks
 Attend Annual Congregational Meeting

Responsibilities:

 The CM INreach Coordinator reports directly to the Lead Pastor
 Serves both as a CM teacher (when and where needed) as well as Coordinator
 Recruit people who agree with IAC vision statement to serve
 Seek to work for the volunteers and not see them as working for you
 Keep congregation informed of children’s ministries within IAC
 Seek and maintain current educational opportunities for self-education and towards staff 

continuing education
 Encourage and support the children’s ministry team
 Submit a budget to the Lead Pastor and board annually (worked on with OUTreach 

Coordinator)
 Maintain all background checks in a secure manner and ensure all volunteers are up to 

date
 Maintain all background checks in a secure manner (Planning Center) and ensure all 

volunteers are up to date (do this for OUTreach as well)
 Have a vision and passion for leading and equipping children in service for Christ. 
 Seek to foster strong interpersonal relationships with children and their families. 
 Work towards - in conjunction with the Pastoral Staff to enhance children’s ministries and 

the broader ministry of IAC within the congregation and through IAC to the community.
 Provide written/verbal reports as requested
 Any other duties requested of Lead Pastor or Elder board

Ministry Areas:
 Nursery through Grade 5 during Sunday Morning 
 Special needs children
 Oversight pertaining to: staffing, curriculum, education training, background checks, 

supplies
 Submit potential volunteer names to Lead Pastor for approval along with curriculum 

selection

Position Hours / Financial Package:
part-time basis 10 hours weekly
$14 hourly


